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Hosoxkenune
00 opranu3anum padoTsl ¢ JJIeKTPOHHBIM KkypHajaoM B MOY «Koaramosckasa COL»

1. O01ue moJ10KeHu s

1.1. Hacrosiuee nosoxxenrne o0 opranu3anu padboThl ¢ 3JIEKTPOHHBIM KypHajioM B MOY
«Konranosckas COLI» (nanee — [lonoxkenue) pazpadboTano B cooTBeTCTBUU ¢ DesiepaabHbIM
3aK0HOM 0T 29.12.2012 Ne 273-®3 «O06 obpazoBanuu B Poccuiickoii @enepanuin».
1.2. IlonoxeHue onpenenseT npapuia paboTsl U eMHbIE TPEOOBAHUS 110 BEICHUIO
anexkTpoHHoro xypHaia B MOV «Konranosckas COIL» (nanee — lIkomna).
1.3. DnexkTpoHHBIM xypHaioM (nanee — I)K) Ha3pIBaeTCA KOMIUIEKC MPOTPaMMHO-
anmapaTHbIX CPEICTB, BKIIOUAIOMINN 0a3bl JaHHBIX U CPEACTBA JOCTYIA U padOTHI C HUMHU
(mporpaMMHO-anmnapaTHyo HHGPACTPYKTYPY, CEPBUCH HH(POPMAITMOHHOTO
B3aUMOJICHCTBU).
1.4. DnexTpoHHbIH qHEBHUK — pa3aen DK, nmpeacrapistomuii coboi
MHIUBUAYAIN3UPOBAHHYIO BBIOOPKY NaHHBIX U3 DK 0 X0/1€ 1 pe3yiabTarax o0yueHus
KOHKPETHOT'O YYEHUKA.
1.5. 9K — cpencTBo MHAUBUAYATBHOIO yUeTa pe3ybTaTOB OCBOEHUSI 00pa30BaTeIbHbIX
nporpaMMm. OH OTHOCHUTCS K y4eOHO-TIe1arornueckoi JOKyMeHTaluu. AKKypaTHOE, TOUHOE U
CBOEBPEMEHHOE BEJIEHUE €ro 0053aTeNbHO i Kaxkaoro cotpyanuka LlIkomnel, B 00s3aHHOCTH
KOTOporo BxoauT padota ¢ D)K. JIocTyn K mepcoHaIbHBIM CTPaHHIIaM JTHEBHUKA UMEIOT
poauTeny (3aKOHHBIE TIPEICTABUTENN ) 00YJaIoIerocs, 00y4Jaromuncs, aIMUHACTPAIUS
HIxonsl (aupextop Kokl 3aMecTUTENN AUPEKTOPA), YUUTEIS, KIACCHBIE PYKOBOAUTEINH;
aamuHuctparop K.
1.6. ITpunuunamu pabotsl ¢ DK gBastoTCS:

e co0uoJIeHHe PaB U CBOOOJ] yUaCTHUKOB 00pa30BaTeNbHbIX OTHOIIECHU;

® JIOCTOBEPHOCTb U MOJHOTA HHpOpMalLny, coaepkareics B 9K;

e yHU(UKaUA TaHHBIX, cofepxammxcs B 9K, U TOKyMEHTUPOBaHHOW HHPOPMALIUU

IIxobr;
® 3aIlKTa JAaHHBIX, coaepkamuxcs B 2K, oT HenmpaBOMEPHBIX U MPOTUBONPABHBIX
JEUCTBUM.

1.7. Benenue >neKTpoHHBIX (OpM yueTa 00pa3oBaTeIbHOM 1eSTeNbHOCTH U PE3YJIbTaTOB
oOpazoBarenbHOU AesTenbHOCTH (D)K) SABISIETCSI COCTABHON YacThIO PaOOTHI TIO BEICHHUIO
3JIEKTPOHHOTO JOKyMeHTooOopoTa B IlIkoe.
1.8. OXK sBnsiercst yacTbio HH(pOpMaAOHHON crcTeMbl [1IKOBI.



1.9. ®yHKIIMOHUPOBAHUE U UCTIONIB30BaHKE XK OCyIIEeCTBISETCS B COOTBETCTBUU C
JEHCTBYIOIUM 3aKoHOAaTenbcTBOM P®D, B ToMm unciie @eaepanbHbiM 3akoHOM OT 27.07.2006
No 152-®3 «O nepcoHanbHBIX JaHHBIX .
1.10. OTBeTcTBEeHHOCTH 32 PyHKIHOHUPOBaHUE DK U KOHTPOJIb 32 MPABUIBHOCTBIO €r0
BeJICHUS Bo3yaratoTcsi Ha nupexrtopa LlIkosnsr.
2. Haznauenne K

DK ucnonpiyercs 1S perieHust caeayonx 3a/1au:
2.1. Co3ganne/BBO, CHCTEMAaTU3AIINS, UCTIONH30BAHUE M XPAHECHUE JAHHBIX O XOJIC
oOpa3zoBarenbHO nesTenbHocTH B LlKkore, B TOM uncie 06 ycreBaeMoCTH U IOCEaeMOCTH
yUaIIuXCsl.
2.2. Oopmnenue nHboOpMaIIHK, XpaHSAIICHCS B 0a3e JaHHBIX, B BUJIC JOKYMEHTA Ha
OyMa)KHOM HOCHUTEJIE.
2.3. O6ecnievyeHue ONepaTUBHOTO JIOCTYIAa POIUTENCH (3aKOHHBIX MPECTaBUTEIICH )
oOyuatolerocs,
oOyuatomerocs, anMuuuctpanuu [komsl (nupextopa [Ikonsl, 3amectureneil tupexropa),
YYUTEJICH, KIIACCHBIX PYKOBOJIUTENICH K OTMETKAM 3a BECh IIEPUO]T BEACHHSI JKypHAJIA IO BCEM
mpeaMeTaM B JIt000e BpeMs.
2.4. ABToMaru3anus co3aHusl OTYETHON JOKYMEHTAIIUU yYUTEICH U aIMUHUCTPALIIH.
2.5. CBoeBpeMeHHOE HHPOPMHUPOBAHUE POAUTENCH (3aKOHHBIX IIPEICTaBUTENEH) 110
BOIIpOCaM
yCIIeBAaE€MOCTH, UHIUBUYaTbHBIX PE3YJIbTaTOB U MOCEIIAEMOCTH UX JIETEH.
2.6. MadopmupoBanue ydqamuxcs 0 Xoe 00pa3oBaTeIbHON JAEITeILHOCTH TIOCPEICTBOM
maHHBIX B DXK.
2.7. Kontpoisb 3a peanuzanueil 00pa3oBaTeIbHbIX IPOrpamMM, B TOM UUCIIE YUET:

® I[IPOBEICHHBIX 3aHATHIA;

® JOMAIIHUX 33J]aHUH ¥ 00beMa HArPY3KH Ha 00YJarOIIUXCS;

® Ppe3yJbTAaTOB OCBOCHHSI 00pa30BATEILHON MPOTrpaMMbl YHaIIUMHUCS (YCIIEBAaeMOCTb);

® II0CEIAEMOCTH 3aHIATUHN y4alllMUMUCH;

e JMHAMUKHU yCIIEBAEMOCTH YJaITUXCS,

e peanu3anuu 00pa30BATEIBLHON MPOTPaAMMBL.

3. lIpaBunia padortsl ¢ K

3.1. Benenue DX o0s3aTenbHO Uil KaXKI0T0 MEJArora, KJIacCHOro pyKOBOAUTEIS, a TAKKe
Tex paboTHUKOB LIK0bI, B Ubl (QYHKIIMOHATBEHBIE 00S13aHHOCTH 3TO BKIFOUYECHO.
3.2. [Togepkanre B aKTyallbHOM COCTOSIHUM WH(OPMAITUH, XpaHSIIEHcs B 0a3e TaHHBIX
OX, gBageTcsa o0g3aTENLHBIM.
3.3. Vder peanu3zanuu 00pa3oBaTeIbHBIX IPOTPAMM M OCYIIIECTBICHHS 00pa30BaTeIbHOM
JesITeIbHOCTH BEJIETCS BCEMH IeaarornyeckuMu padotaukamu [1Ikomnsr.
3.4. Pacnipenenenue 3aHATHI 110 IpeIMETaM U 3aKPEIJICHUE UX 32 YUUTEIIMU
OCYIIIECTBISIETCS HA
OCHOBAaHMYW y4eOHOTO TUTaHA M PACIIPEIeIICHUS MeJarorHIecKOi Harpy3KH.
3.5. Brox B DK nar npoBeneHus 3aHATUN B COOTBETCTBHH C PACIIMCAHUEM 3aHATUH, TEM
YPOKOB, 33JIaHHBIX JIOMAITHUX 3a/IaHui, OTMETOK O0YJarOIIMXCs U CBEJICHUN 00 OTCYTCTBHH
y4almxcs Ha YpoKax OCYIIECTBISETCS YUUTEIIMU €XKeTHEBHO.
3.6. Buecenne B DX undopmarum 06 oTMeTKkax 00yJaronuxcsi ¥ CBEIACHUH O
MPUCYTCTBUH/OTCYTCTBUH YYAITUXCS JTOKHO MTPOU3BOIUTHCS B IEHb TIPOBEACHHUSI 3aHATHS
He nto3aaee 17:30.
3.7. llIxona rapaHTHPYyeET yYalIUMCSI U UX POAUTENSIM (3aKOHHBIM MPEACTABUTEIISIM )
BO3MOXXHOCTH OIEPATHBHO MOJTy4aTh HHPOPMAITUIO O TEKYIIEH YCIIeBAeMOCTH 1
noceniaeMocTu yuarierocs uepes XK.



3.8. Ilpu Benernu DK kaxpimM niegaroroM (ydureseM) T0HKHO COOI0IaThCs €TMHOOOpa3ne
3ar0JIHEHUS )KYPHAJIOB B YaCTH TEM MPOBEJICHHBIX YPOKOB (B COOTBETCTBUH C paboueit
MIPOrpaMMOii O IPEIMETY), BBICTABICHHBIX OTMETOK, IIPOITYCKOB YPOKOB U 3aIlncei O
JIOMAIlIHEM 3aJ[aHuH.

3.9. [Tonw3oBarensam K 3amnpeniaercs nepeaaBaTb CBOM MEPCOHATbHBIC PEKBU3UTHI 10CTYIIA
k OXK npyrum nunam.

3.10. Corpynnaukam IlIkoss! 3anpemniaercs gonyckarb ydammxcs [konst k padore ¢ XK.

4. IlpaBujia BejeHHA y4eTa yCIIeBACMOCTH U MOCEIIAEMOCTH YYALIUXCH
4.1. PaboTa yuuTens o BEJEHUIO JaHHBIX TEKYILEH yCIIEBAEMOCTH Y4allerocs
ocylecTBIsAeTCs B pasnene «KnaccHbIN xKypHAI».
4.2. Yuutenb B COOTBETCTBUU C pacIIMCaHUEM 3aHITUIA BHOCUT B DK cieayronue 1aHHbIE:
TEMY YPOKa; OTCYTCTBUE YYaIUXCsl; OTMETKH y4JallMXCs; JOMaIIHEE 3alaHue.
4.3. Yuurens BHOCUT B DK yueTHYIO 3aIIMCh O MMPOBEICHHOM 3aHATUH 10 (PAKTY B JICHb
IIPOBEJCHUS.
[Ipon3BoauTh 3aIIUCh YPOKOB 3apaHee HEJOIMYCTHMO.
4.4. Yuurenb, 3aMEHSIOIUI OTCYTCTBYIOIIETO YUUTENs, HA BpeMs (JaTy) 3aMeHbl OJIy4aeT
noctyn K XK Ha cTpaHMIIe OTCYTCTBYIOIIETO YUUTEINS U 3aMI0JIHSET €r0 B YCTAHOBJIEHHOM
HOPSJKE.
4.5. Y4ert pe3ybTaTOB yCIIEBAEMOCTH YUaIIUXCS:
® pe3ysbTaThl yueOHOW JESATENbHOCTH OLIEHUBAIOTCSI HA OCHOBAHUU YCTHBIX OTBETOB
(BBICTYIUIEHUIT) yyaluxcs, TMCbMEHHBIX padoT, MPaKTHUECKON e TeIbHOCTH
yyalmxcs;
® OTMETKH 32 YCTHBIE U IUCbMEHHBIE OTBETHI BHICTABJISIOTCS B KOJIOHKY 32 TO YHCJIO,
KOrJa MpoBoAniIack pabora;
® B KJIETKAX AJI1 OTMETOK YYUTENIb UMEET MPABO 3aIIMCBIBATh TOJIBKO OJIUH U3
CJIEIYIOLIUX CUMBOJIOB: «2», «3», «4», «5», «H», «—». OT™MeTKy «1» (enuHUILy) HE
BBICTABJISIIOT. JIOIYCTMMO CTaBUTh HECKOJIBKO OTMETOK B OJHY Tpady;
® IIpU KOHTPOJIBHBIX MEPONPHUATHUSAX, IPOBOJUMBIX YUUTEIEM B COOTBETCTBUH C
TEMaTUYECKUM IJIAHUPOBAHUEM, 00513aTEIbHBIM YCIOBHEM ITPOBEIEHUS KOHTPOJIS
SIBJIAETCS BBICTABJIEHUE OTMETOK BCEM YYallUMCS, IIPUCYTCTBYIOLIUM HA YPOKE
(uckiroyas ciydau, KOr/ia y4Jamuiicst JoJaroe BpeMsi OTCYTCTBOBAI 110 YBaKUTEIbHON
pUYMHE (HarpuMep, o O0JIEe3HM), MOATBEPKACHHOM COOTBETCTBYIOIIUMHU
JIOKYMEHTaMH);
® OTMETKH BBICTaBJISIOTCA B rpade TOro JHS, KOrja MpoBOAUIACH JaHHAas paboTa;
® OTMETKH 3a MUCbMEHHYIO paboTy MPOCTaBIAIOTCS B CPOK He Oojiee Tpex pabounx
JTHEe ¢ MOMEHTa ee HallMCaHus yJalluMHKCs;
® OTCpOYKa BBIOJIHEHUS y4YalllUMHUCS 3a/1aHus (Hanpumep, oOydaroluics Ipuiies Ha
3aHATHSA MOCIIEe JUIMTENbHOM 6omne3Hn) pukcupyercs: B XK cumposom (—); B
AJIEKTPOHHOM JHEBHHUKE YJalllerocs CUMBOJIOM (—), K KOTOPOMY HEOOX0JIMMO
HanucaTb KOMMEHTapHii;
e BpeMs, 32 KOTOPOE yJalluiics JOJKEH JIMKBUIMPOBATh 3aJ0JKEHHOCTD, HE
MpeBBILIAEeT OJHON y4eOHOM Hellelnu MpHu YCIOBUU MpUCYTCTBHS ydaierocs B [llkore,
B TE€UEHHE KOTOPOH pe3yJbTaThl OLCHUBAHUS OTCPOUEHHBIX 3aJJaHUN JOIKHBI ObITH
BBICTaBJIEHBI yuuTenem B JK.
4.6. YueT nocemaeMoCcT! y4amuxcsi:
® y4yHuTeIh 00s3aH HA KAKJOM YPOKE OTMEYaTh OTCYTCTBYIOIIUX YUaIllUXCS;
® IIpU OTCYTCTBUHU YYallEerocsl Ha ypOKE yUUTeNb pocTaBisieT «H»;
e yyaluecs, UMeroIne METUIIMHCKYIO CIIPaBKy 00 0CBOOOXKIEHUH OT (PU3NUECKUX



Harpy3oK, IOJKHBI IPUCYTCTBOBATh HAa YpOKaxX (PU3NUECKON KyJIbTYpPHI U BBITIOJIHATH
WHJIMBUIyaJIbHBIC 3a/IaHUSL.

4.7. OopmieHre TeMBI ypoKa:

pa0oTa yuuTess 10 BEJCHHUIO yueTa BBIIIOJIHEHUS Y4eOHBIX IPOrpaMm U
IIPOBEICHHBIX 3aHATUI OCYILIECTBIISIETCA B pa3jeiie « [eMbl ypOoKOB U 3aJaHUs»;

B Hayasie y4eOHOro rojia yuuTellb BHOCUT TEMaTHYECKOE TNIAHMPOBAHHUE TI0 TIPEIMETY
B pazzen «[lnmaHupoBaHue ypokoB» Ha CPOK OT OJHOM yueOHOM yeTBepTH 10 roja.
Ecnu yunTenb UCHBITHIBAET TPYIHOCTH IIPU BHECEHUHU B KypHAJl TEMAaTUUECKOTO
IUTAHUPOBAHMsL, OH MOJKET 3anoyHuTh (aiin Microsoft Excel no ycranoBneHHOI
¢dopme u nepenats anmuHECcTpaTopy DK ans ummnoptupoBanus B XK

yYUTEIh BHOCUT B DK y4eTHYI0 3aHch O TEME ypoKa 1o (GpakTy B I€Hb IPOBEACHUS;
yueTHas 3anuch B J)K 1015KHA COOTBETCTBOBATh TEME IPOMAEHHOIO Ha YPOKE
MaTepuana.

4.8. JlomaiiHee 3aaHue:

y4uTenb BHOCUT B DK HHpOpMAINIO O JOMAITHEM 33/IaHUU B J€Hb IIPOBEICHUS
3agstusa go 17:30;

B rpade «/lomarrnee 3amanue» GUKCHPYET COJIEpKaHUE 3aJaHus, CTPAHMIIBI, HOMEpa
3aja4 ¥ YIPaKHEHUH ¢ OTpaKeHHEeM crielu(DUKH JoMalrHe paboThl (IOBTOPUTh...,
COCTaBUTh TUIaH, TAOJUILY, BOTIPOCHI U T. 11.);

odopmIIseT JOMaNIHee 3a/laHue TBOPUECKOTO XapaKTepa, HallpuMmep, clelaTh
PUCYHKH, HAaIlMCaTh COYMHEHUE, B Tpade «{omarHee 3aqanne Cieyonmm
obpazom: «TBopUEecKOe 3a/1aHNe: BHIMIOJTHUTh PUCYHOK K CKa3Ke...»;

BHOCHT 3anuch « HauBHIyabHOE 3a1aHue» B rpady «/lomamrHee 3aganue», eciu
npejyiaraeT yJauuMcs HHIAUBHyalbHbIC 3aJaHHS,

HE 3aJ1aeT JOMaIlIHEEe 3aJaHie ¥ BHOCHUT B moJjie «J{omarHee 3aganue» 3anuch «He
3a7aHO;

HE 33/1a€T JOMAIlIHEE 3a/IaHKE M10CII€ KOHTPOJIBHBIX MEPOIPHUATHM, HA KAHUKYJIBL.

4.9. BeiCcTaBJIEHNE UTOTOBBIX OTMETOK:

YUUTEIb BBICTABIISIET OTMETKHU 32 OTUETHBIN Nepuoa ydaummes B paznen 9K
«["'omoBas oTmeTKay;

B KOHIIE OTYETHBIX IIEPHOJOB BBICTABIIET OTMETKH Y4aIIMMCS 33 YETBEPTD,
MOJIyrofiue, O/l B CPOKH, onpeAeacHHble qupekTopoM I1Ikoitbl, HO He o3aHee ueM 3a
JIBa THS 10 OKOHYaHUS y4yeOHOTro Mepuosa;

11 OOBEKTUBHOM aTTecTaly 00y4yaroIuxcst 3a YeTBEPTh yUUTEIb 00s3aH
BbICTaBUTH B DK HE MeHee TpeX OTMETOK, a JJIs aTTeCTAallUH 3a MOJyTro/Iue — He
MeHee MATH OTMETOK C 00s3aTeIbHBIM YUeTOM KadyecTBa 3HaHUN 00yJaromuxcs no
MMCbMEHHBIM, JJA0OPAaTOPHBIM U MIPAKTHUECKUM paboTaMm.

5. ®DyHKIMH U AeSITeJIbHOCTD MoJb3oBarTeneid K
5.1. ITone3oBaremssmu DK sIBIIrOTCS:

anmuauctpanus [kxonsr: nupextop 1lIkonbl, 3amecTuTeny TupeKTopa;
neaaroru;

KJIACCHBIE PYKOBOJUTEIH;

agmuHucTparop 9K,

5.2. Yyamuecs ¥ UX poAUTENH (3aKOHHbIE MPEIACTABUTENH) ABIISIOTCS MOJIb30BATEISIMU
AJIEKTPOHHOTO JHEBHUKA.
5.3. dupexrop LIkomnsl yTBEepKIaET:

y4eOHBIN TIJIaH HE To3/1Hee | amperis MpeAmecTBYOIIETo yueOHOTo Toa;
MeIarOTHIECKYI0 Harpy3Ky Ha 4eTBEepTh (MOJIyroue/y4eOHbIN TO/1) HE MO3/THEE YeM
3a IB€ HeJIeH /10 Hayana yueOHOTro Mepuoa;



pacriucanue 3aHATUN HA Y4eOHBIN Mepuo/I He MO3JHEE YeM 3a OJIHY HEJIEIIO JI0 €T
Hayasa;

CIIUCOYHBIN cocTaB yyanuxcs kinaccoB [lIkomnwl He mo3aHee 31 aBrycra;

CIIUCOK KJIACCHBIX PYKOBOIMTENEH He mo3nHee 31 aBrycra.

5.4. 3amecturens aupekropa [Ikonsl o yueOHO-BOCIUTATEILHOM paboTe:

OCYILECTBIISIET HEMOCPEICTBEHHOE PYKOBOJICTBO CUCTEMOM paboThI 1o BeaeHuo JK;
10 OKOHYaHUU y4eOHOI0 rojia Mmojiyvyaer y afiMuHucTparopa konuu XK Ha
3JIEKTPOHHOM HOCHUTENE HH(OPMAIIH — ONTHYECKOM JHUCKE MO Kilaccam;
MIPOBEpEHHBIE Ha Pa0OTOCTIOCOOHOCTH TBepIble Komuu J)K 3ameuaTrIBacT B
KOHBEPTHI, 3aBEPsIeT MOANKCHIO, paciin(PpoBKOIl MOANKCH U AATOM;

OCYILIECTBIISIET KOHTPOJIb 32 CBOEBPEMEHHOCThIO OTPAKEHUS B XKYypHAJIE paclucaHus
Y Y4€TOM 3aMEILEHHBIX U MPOMYIIEHHBIX YPOKOB (3aHATHIA).

5.5. TexHUYEeCKUE CIIELIUATUCTEL:

CBOEBPEMEHHO NPEIOCTABIISIOT IUCIIETUEPY 00pa30BaTEIIBHOTO YUPEIKICHUS JaHHbIC
1t 3anoiaHeHust DK: cxemy 00y4eHHUsl, CHUCOK U3y4aeMbIX JUCLHUIUIMH (IPEIMETOB)
JUIS K&KJI0TO KJIacca/TpyIIbl, CBEICHUS O MEepUoaX 00yUeHUs U aTTeCTalluu U T. 1.;
M0 OKOHYaHUU TPUMECTPOB COCTABIISIOT OTUETHI IO padboTe yuurenei ¢ 9XK;

10 OKOHYAHUU Y4eOHOI0 Tojja KOHTPOJIUPYIOT paciedarky qaHHbix XK ¢
pe3ynbraTaMu 00y4eHus B y4eOHOM roy (MTOrOBBIMH OTMETKaMU) 1O KjaccaM U
MPABIWIBHOCTH X OPOPMIICHUS KIIACCHBIMU PYKOBOIUTEIISIMH;

WH()OPMHPYIOT MEJJAarOTOB O BBISBICHHBIX ONIMOKAX, JOMYIICHHBIX HMH IIPH paboTe C
29X

OCYHIECTBJISIIOT KOHTPOJIb 3a peanusanueit @I'OC HOO, OO0 u COO; 3a
BBITIOJTHEHUEM YY€OHBIX TUTAHOB; IPOTHO3UPOBAHUEM X014, PA3BUTHS U PE3YyIHTATOB
o0pa3oBaTeNbHOMN ACATEIBHOCTH I10 KaccaM; PaBUILHOCTBIO BeleHus DK
CBOCBPEMEHHOCTBIO OTPAKEHUS B )KYPHAJIC paclIMCaHUs; 3all0JIHEHUEM JKypHaJa
MearoraMu; CBOEBPEMEHHOCTBIO BBICTABIICHHSI OTMETOK M PE3yJIbTaTOB 3aHSATHUI;
HAIOJIHIEMOCTHIO OTMETOK; OTPaKEHUEM TIOCEIIAeMOCTH 3aHATHI; CBOCBPEMEHHBIM
3aloJTHEHUEM pa3jielia IOMAIIHUX 33JaHHii; COOTBETCTBUEM JIOMAIIIHUX 3aJaHUM
TpeOOBaHUSAM TI0 COJICP)KAHUIO H 00BEMY.

5.6. Yuurens (menarornueckuii paboTHHK):

otpaxaeT B D) xox o0pa3oBaTenbHON AEATEIBHOCTH B COOTBETCTBUHU C
o0pa30BaTenbHON NMPOrpaMMoi ¥ y4eOHBIM MJIaHOM;

€XKETHEBHO BHOCHUT B )KYPHAJI CBEICHUS O 3aHATHUSX 110 MPEAMETY (TeMax YpOKOB,
3aJJaHHBIX JOMAIIHUX 33JaHHUSX);

oLieHUBaeT FPPEKTUBHOCTD U PE3YJIbTATUBHOCTh OOYUEHHS! YUAIIUXCS 110 MPEAMETY
(xypcy, mporpaMMe), Y4uThIBasi OCBOEHUE 3HAHUI, OBJIaJICHUE YMEHUSMU, Pa3BUTHE
OIIbITa TBOPYECKOM IEATEIBbHOCTH, [I03HABATEIBHOIO NHTEPECA yUAIIUXCS;

BHOCHUT JIaHHBIE 00 YCIIEBAEMOCTH YYAaIIUXCs, CBOEBPEMEHHO IPOCTABIISET
MOJIyYE€HHbIE YUEHUKAMHU OTMETKH, B TOM YHCJI€ YETBEPTHBIE (IIOJYTO/I0BbIE) U
rOJIOBBIE;

OTMETKH 32 MMMChbMEHHbIE Pa0OThI BHICTABIISIET B CPOKH, NPEyCMOTPEHHbIE HOpMaMH
UX MPOBEPKH, HO HE MO3/IHEE TPeX JAHEH C MOMEHTA MTPOBEACHUS PabOTHI;

3aHOCUT CBOEBPEMEHHO JAHHBIE O MOCELIAEMOCTH YYaIIUXCs, BBIIOJIHEHUN
JIOMAIITHUX 3aJaHMi;

3anonsser DK Kak 3aMenaomui yauTelb (BBOAUT JaHHBIE O TPOBEIEHHOM YPOKE) B
YCTaHOBJIEHHOM OPSJKE IIPU OCYIIECTBIEHUH 3aMEHBI.

5.7. KnaccHble pyKOBOJMTEIN:

KOHTPOJIUPYIOT aKTyaTbHOCTh HH(POPMAIHH 00 yUaIIXCsl, POJAUTEISAX U CIIUCKAX



CBOETO KJlacca ¥ MH(GOPMHUPYIOT ITUCTIeTYepa 00pa30BaTeILHOTO YUPEKICHHS O
T0OBIX U3MEHEHHUSX, BHECCHHBIX B JKypHAJ;

AHAJM3UPYIOT YCIIEBAEMOCTh M MOCELIAEMOCTh YPOKOB yYalllUMHCS CBOETO KJlacca;
KOHTPOJHUPYIOT CBOEBPEMEHHOCTD 3aITOJTHEHHUS U BHECEHHS M€aroraMu JaHHbBIX 00
YCIIEBAEMOCTH U TIOCEUIAEMOCTH YUaIiXCs CBOero Kiacca B DK;

UHQOPMUPYIOT poauTeNel 00 yCIeBaeMOCTH U IIOCEIIAEMOCTH AETeH MOCPEACTBOM
0TYETOB, C(HOPMUPOBAHHBIX HA OCHOBE JaHHBIX DK, B TOM YHCIIE 110 3ampocam
poauTenen;

3HAKOMST YYaIUXCS M UX POIUTENEH C HOPMAaTHBHBIMHU JIOKYMEHTaMH, JIOKaTbHBIMU
aKTaMH U MHCTPYKIUSAMH, PEriIaMEeHTHPYIOIUMH OPSI0K UCTIONB30BaHus DK
MPEAOCTABISAIOT 10 OKOHYaHUH KaXKJI0H YEeTBEPTH 3aMECTHTEIIIO AUPEKTOpa MO
y4eOHO-BOCIUTATENILHONW PabOTe OTYETHI 00 YCIIEBAEMOCTH U IMOCEIAeMOCTH
ydaImxcs Kjiacca;

OPraHM3YIOT ONIEPATHBHOE B3aUMOJCHCTBHE MEXKy yJal[MMHUCS Kilacca, uxX
poauTensiMu (3aKOHHBIMH MIPEICTABUTEISIMHA ), aqMUHUCTparuen LIkonbr n
nejaroramu ¢ momonso JXK;

KOHTPOJIUPYIOT €KEHEBHO PETUCTPALIUIO (PaKTa MPUCYTCTBHS/OTCYTCTBHS
yUaIIerocs: Ha 3aHATHSIX.

5.8. JIupeKTop IIKOJIBI:

BBOJIUT M KOHTPOJIUPYET aKTyalbHOCTh JaHHbIX yuamuxcs Hkonsr (O. U. O., rox
POXIEHUS, 110JI, KOHTAKTHBIE TaHHBIE, J00aBIeHHe (PU3MYECKOTO JIUIA B TPYIIITY
«YYEeHUKN», HA3HAUYEHHUE YUETHBIX JaHHBIX JJIs BX0J1a B 3JIEKTPOHHBIN JHEBHUK)
(paznen DK «YueHukun»);

BBOJUT U KOHTPOJIMPYET aKTyaJIbHOCTh JAHHBIX O POAUTENAX (3aKOHHBIX
npencrasutenax) yyamuxcs (@. U. O., crenenp poacTBa, KOHTAKTHBIE TaHHbIE,
nobasneHne (PU3MYECKOro JIMIA B rpymiry «PoauTenny, mpuBs3Ka poaUTeNs K
npoduIo yYeHHKa, Ha3HauUeHHe YUETHBIX JaHHBIX JUIs BX0J1a B 3JI€KTPOHHBIN
nHeBHUK) (pasnensl DXK: «Dusnyeckue nunay, «Y YeHUKN»);

BBOJIUT U KOHTPOJIMPYET aKTyaJIbHOCTh JAHHBIX O ABM)KEHUHU ydamuxcs (paznen 9K
«ITpukassl 0 IBMKEHUSX KOHTUHT€HTA), JIEKTPOHHBINA MEPEBO]] YUALIUXCS U3
KJIacca/TpyIIibl B KJIacc/TpyIIy Ha OCHOBaHUU MpHKa30B aupekTopa [Ikonsr;
¢dopmupyet B DK crnmcku kiaccoB (pazaen XK «Knacce»);

¢dopmupyet B DK cniucku yueOHBIX Py B paMKax Kiacca/mapauient (paznen XK
«['pynmsl 00ydeHus»), oTpaxaeT U3MEHEHHUS B CIIUCKAxX TPYI (3a4MCIIeHHeE,
BBIOBITHE, TIEPEBO/T yUAIINXCS);

BBOJIUT J1aHHbIe 17151 popmupoBanus B DK yueOHoro miana (pa3aen 9K «YuebHsblit
IIaH»);

Ha3HayaeT yuyuTesen 1o npeameram Ui KakJoro KJ1acca/Tpymnibl B COOTBETCTBUH C
y4eOHBIM PACIUCAHUEM;

HacTpauBaeT CXeMbl O0yUeHHMs [yl HaualbHOM, OCHOBHOM M CpeHel MIKobI (pa3aen
XK «I'padux oOyueHUs»): COUCOK U3ydaeMbIX TUCHUIUIMH (IPEIMETOB) AJIs
KaX/10T0 KJIacca/TPyMIIbl, Iepuo1 00y4eHHs, IEpUO/] aTTECTAllUH, KAHUKYJIBL,
yueOHasi Hesiessl, IEPEHOCHI MPa3THUKOB;

¢dbopmupyet B XK CUCOK KIIACCHBIX PYKOBOJUTENEH U KOHTPOJIHUPYET aKTyaJIbHOCTh
nanHbIX (pazaen DX «Ha3znaueHue KiacCHBIX PyKOBOJAUTENEH»);

3anosnHseT rpaguk sx3ameHoB (pasaen XK «'padux 3Kk3aMEeHOBY);

BBOJIUT JJaHHBIE 00 OpraHu3anuy 3aMeH npenoaaBareneit (pazaen DK «3amena
IpenojaBaTenen»);

3aIoJIHAET TeMaTHYecKHe IIaHUpoBaHus 1o npeameram (paszaen DK «KanennapHo-



TeMaTUYECKHE MIaHbD»);

e pacnpezenser yueOHYI0 Harpy3Ky COIIACHO Y4eOHOMY IIJIaHy B COOTBETCTBUU C
YTBEPKJICHHBIMH CIUCKaMH YYUTEICH-IPEIMETHUKOB, KJIIACCOB, Y4EOHBIX TPYIIII
(paznen DX «PacnpeneneHue HArpy3Ku»);

e BBOJUT AaHHbIe U (hopmupyeT B 3K 0CHOBHOE U CKOPPEKTUPOBAHHbBIE PACITUCAHUS
3aHATHI HA Y4eOHBIN mepuo (4eTBepTh, mosryroaue, ron) (pazaen XK «Pacrnucanue
3aHATUIY).

5.9. Anmunuctpartop IXK:

®  3aKpBIBACT MPEABIIYIINI YUeOHbII ro/l, OTKPHIBACT HOBBII yueOHBIH roj
(ycraHoBKa/mepeBoI B HOBBIN yueOHbIN 101 — pasznen J)K «HacTtpoiika mporpaMmmsDy,
nozpaszaen «Tekynuil yaeOHbIi roay);

e Ha3HauaeT nojib3oBaTesed I)K, To ecTh HaJeNsIeT NpaBaMH JO0CTyIa IIPU OTKPBITUH
HOBOT'O Y4€0HOT'O T0/1a B COOTBETCTBHH C YYEOHBIM IJIAHOM, PACIIUCAaHUEM,
npukazamu aupekropa kol

® yCTaHABIIMBAET paclucaHue 3BOHKOB (paznen DK «Pacnucanue 3BOHKOBY);

® [PEAOCTaBISIET JOTHHBI U Maponu A goctyna K DX (qHeBHUKY) (pazaen XK
«DU3NYECKUE JTUIAN);

e oOecnieunBaet B3aumo/ieiicTBue XK 1 CMEKHBIX CHCTEM, BBITIOJIHSAET PE3EPBHOE
KOIMUPOBAHUE JIAHHBIX;

e KOHCYIBTHUPYET mojb3oBaTeneil 7K mo Bompocam paboThl ¢ HUM;

® OCYUIECTBIICT TEXHUUYECKOE 00cmykuBanre J2K, B TOM 4uclie yCTaHABIMBAET
OOHOBJICHHS KOH(UTYPAIINH; €KETHEBHO IPOBOIUT PE3CPBHOE KOTIMPOBAHKE 0a3
JAHHBIX; YAaJseT TOMEYEHHbIE O0OBEKThI; HACTPAUBAET (CHHXPOHU3HUPYET) TaHHBIC
Mexay OXK u anexkTpoHHbIM JHEBHUKOM (pasnen DK «Hactpoiika cuHXpoHU3anun
JTAHHBIX»);

e ocyuectBisgeT aamuHucTpupoBanue XK (paznen DK «AAMUHUCTPUPOBAHUEY);

® pasrpaHWYMBAacT MpaBa JOCTYIIa II0Jb30BaTEIEed B COOTBETCTBUU C LIEJISAMU U
3a/ladyaMu 00pa30BaTEIbHOMN JAEITEIbHOCTH U Y4eOHOM Harpy3KH reaaroros (pasmaen
29X «Hacrpoiika moyib30BaTeliei U MpaBy).

5.10. 3amectuTens aupexkropa no YBP BBOIUT U KOHTPOJIUPYET aKTYaJIbHOCTh JaHHBIX:

e 0 meparoruueckux corpyanukax IlIkomsl: mpuem Ha paboTy, yBOJIbHEHHE, IEPEBO/I,
Ha3HaYeHHE JTOJKHOCTU (OCHOBHOM U IO COBMECTUTEIBLCTBY), PUBSA3KA K IPYIIIe
«Cotpymaukn» (pa3aensl DX «DPuznyeckue nuuay, «IIpueM Ha paboTy»,
«YBonbHEHHE», «KaapoBble nepemenienus», «COTpyIHUKI»);

® CIHUCKH COTPYIHUKOB LIIKOJBI, X TOMKHOCTH, B TOM YUCIIE€ PYKOBOAUTENEH, rpaduk
pabotsl (paznenst DK «lloapaznenenus», «lomxHocT», «I"paduxu paboTbI»).

e OCyILIECTBIIsET (POPMUPOBAHUE MPUKA30B O IBUKECHUHU YJaIIUXCS (3a4UCICHHE,
BBIOBITHE, OKOHYAHUE yueOBbl, IEPEBOJI B IPYTOM KIIACC/TPYIIIY).

5.11. Yyammecs IlIxonsl u ux poauTenu (3aKOHHBIE TPEICTABUTENN) UMEIOT CIIEAYIONUE
BO3MO>XHOCTH TPH MOJIb30BaHUU 3JIEKTPOHHBIM THEBHUKOM:

® [IOJIY4aroT HH(OPMALIMIO O JTOMAIIHUX 3aJaHMSIX;

® [IOJIY4aloT JaHHbIE 00 yCIIEBAEMOCTH O00y4aronXxcs (BbICTaBIEHHBIX OTMETKAX ).
6. IIpaBa noab3oBarenei K
6.1. Bce monb3oBarenn 3)K NMEIOT MpaBoO UCIIOIB30BATh €r0 B €KETHEBHOM PEXHUME.
HckiroueHneM sBIsieTCs NPOBEIeHUE TEXHUYECKUX paboT, KOTOPbIE MOTYT IPOBOJIUTHCS B
CpOK He 0oJiee CyTOK ¢ yBeIOMJIEHHEM T0JIb30BaTeNeH 3a HEJIeNI0 10 Hayasia padoT.
6.2. KnnaccHble pyKOBOJHUTEIH UMEIOT MPaBO HHPOPMUPOBATH POIUTENEH O COCTOSHUU
YCIEBAaEMOCTH U MOCEIIAEMOCTH UX JIETEN Yepe3 OTYEThl, CPOPMUPOBAHHBIE HA OCHOBE
ma"ubIx DK, 1Mo HEOOXOIUMOCTH.



7. OTBETCTBEHHOCTH MOJIb30BaTes el K
7.1. Bce nosp3oBaTenu HECYT OTBETCTBEHHOCTD:

e 3a HapymeHue TpeboBanuii @enepanbHOro 3aKkoHa oT 27.07.2006 Ne 152-D3 «O
MEPCOHANBHBIX JAaHHBIX);

e pasialieHHe CBOMX YUYETHBIX JaHHBIX (JIOTHH, ApOJIb);

e HapyuieHHe TpeOOBaHUI HOPMATUBHBIX MPABOBBIX JOKYMEHTOB, B TOM YHCJIE
JIOKAJIbHBIX aKTOB U MHCTPYKLUHN, ONPECISIONIMX MOPAJOK ncnoibp3oBanus DX B
COOTBETCTBHUH C 3aKOHOAATEIHCTBOM PD.

7.2. Aupextop LLKOIBI HECET OTBETCTBEHHOCTH 32 CBOEBPEMEHHOE YTBEP)KJICHHE YUEOHBIX
IUIAHOB, TUIaHA pacIpeieNICHHs MeJarorHuecKoi Harpy3Ku U y4eOHOro paciiiucaHusl.
7.3. 3aMecTHTeNb JUPEKTOpa M0 Y4eOHO-BOCIUTATEIBHOI paboTe HECeT OTBETCTBEHHOCTH!
® 32 CBOEBPEMEHHOCTH ()OPMHUPOBAHHUS yUeOHBIX IJIAHOB, IJIAaHA PACIIPEACIICHUS
MeIarOrMYECKON Harpy3KH U y4eOHOTO PacIUCaHuUS;

® pacreyaTKy COOTBETCTBYIOIIUX pa3zienoB DK B KoHIlE y4eOHOIr0 rojia U ux
odopmIiieHHE.

7.4. Anmunuctparop 9K HeceT OTBETCTBEHHOCTb:

e 3a OecniepeboitHoe GpyHKIIMOHUpOBaHUEe DK, 6a3 TaHHBIX U CMEKHBIX CUCTEM CBSI3H;

®  BBINOJIHEHUE PE3EPBHOTO KOMMPOBAHNUS JAHHBIX;

® HANOJHEHHUE U aKTyaIbHOCTH 0a3bl JaHHBIX paOOTHUKOB 1IKOIBI.

7.5. TexHU4eCKUid CIEUAINCT U aIMUHUCTPATOp DK HECYT OTBETCTBEHHOCTD:

® 32 CBOEBpPEMEHHOE coxpaHeHue konuit DK Ha 3IeKTpOHHOM HocuTese HH(opMaluu
(ONTHYECKOM AMCKE) M pacrevyarky TOKyMEHTOB Ha OyMa)KHBIX HOCUTEIISX;

e cooTBeTcTBHE yueTHBIX 3anuceil DK (hakram peanuzanum oOpa3oBaTenbHON
NeSTeTbHOCTH;

® TIPaBWIHHOCTHIO HCIIONB30BaHUs DXK.

7.6. YuuTtens (mearoru) HeCyT OTBETCTBEHHOCTD:

® 32 CBOEBPEMEHHOCTh BHECEHHS, TOCTOBEPHOCTh M aKTYAIbHOCTh JIaHHBIX 00
YCIIEBaEMOCTH H MTOCEUIAEMOCTH yJaIUXCs;

e exxeaHeBHOe 3aroiHeHue JK;

e yCTpaHEHHE BBIBJICHHBIX OMIMOOK 1pu BeaeHnn DX

® COXpPaHHOCTh CBOMX PEKBH3HUTOB JIOCTYIIA, HCKIIFOYAIOIIYIO ITOAKIIIOYCHHE
MOCTOPOHHUX.

7.7. KnaccHble pyKOBOAUTENN HECYT OTBETCTBEHHOCTD:

® 33 CBOEBPEMEHHOCTh BHECEHUS, TOCTOBEPHOCTh M aKTyaIbHOCTh JJAHHBIX 00
YCIIEBaEMOCTH H MTOCEUIAEMOCTH yJaIUXCs;

® JIOCTOBEPHOCTbH U aKTYaJIbHOCTh CIIHCKOB Kjlacca M HH(POpMAIMK 00 YJAIIHXCS U UX
poaurensx (. U. O., Homep TenedoHa, ajgpec 3IeKTPOHHON MOYTHI);

® CBOEBPEMEHHOE MH(POPMHUPOBAHUE POUTENEH O COCTOSTHUM YCIIEBAEMOCTH U
MOCEIaeMOCTH uX JeTeil mocpeactsom DK;

® TIPEJOCTaBIICHHUE IT0 OKOHYAHUN yIEOHBIX TPUMECTPOB 3aMECTUTEIIO JUPEKTOPA T10
y4eOHO-BOCIIMTATENILHOM paboTe OTYETOB 00 YCIIEBAaEMOCTH U MOCEIIAEMOCTH
yUaImxcst Kiiacca.

7.8. 3amecTHTENb JUPEKTOPA 110 YU€OHO-BOCIIUTATEIbHON paboTe HEeCeT OTBETCTBEHHOCTb 3.
® CBOEBPEMEHHBIN BBOJ U MOJIEP’KaHUE B aKTyalIbHOM COCTOSIHMM JAHHBIX YYaIIUXCS
[Ikoiel, pacniicaHne 3aHITHN, OTPAKECHUE IBUKCHUS yIAITUXCs, , AKTyaTbHOCTb
OTYeTa 10 3al0JHEHHUIO )KypHaJla IelaroraMu.

® 32 BHECEHHE M KOHTPOJIb 32 aKTYaJIbHOCTBIO JJaHHBIX O COTPYIHUKAX, yJaCTBYIOIIUX B
00pa3oBaTeNbHON e TETHHOCTH.

8. OTyeTHbIE MEpHOABLI U XpaHEeHHe HH(POPMALUH



8.1. OT4eThI MO yCIEBaeMOCTH U MTOCEIIAEMOCTH CO3AI0TCS B KOHIE TPUMECTPA U YI€OHOTO
roja.

8.2. Otuer o 3anonHeHn XK 1 HAKOIIAEMOCTH OTMETOK CO3/1a€TCS €KEMECIUHO.

8.3. Ilo 3aBepieHNN OTYETHOTO IEPHUOA UTOTOBBIE BEJOMOCTH PAcIeuyaThIBAlOTCS Ha
OyMa)XHOM HOCHTEJIE, 3aBEPAIOTCS MOAMKUCIMH MEJaroroB, KIaCCHBIX PYKOBOIUTENEH,
3aMECTHUTEISI JUPEKTOpa M0 Y4eOHO-BOCIUTATEIBHOM paboTe, TMpeKTopa.

8.4. I1o okoHYaHUM y4eOHOIO I0J]a UTOrOBBIE BEIOMOCTH IIPOIIMBAIOTCS,
IIPOLIHYPOBBIBAIOTCS, OTIEUATHIBAIOTCS U CAAOTCS B ApXUB JUJIS1 XPAaHEHUS B YCTAHOBJIEHHOM
MOPsIKE.

8.5. Ilo okoH4aHuM y4eOHOro roja nonHas Bepcust XK nepeHocuTcst Ha SJIeKTPOHHBIN
HOCHUTEIh UH(POPMAIIUN — ONITUYECKUH IUCK, OTMIeUaThIBACTCS, 3aBEPSAETCS MOIMUCHIO
3aMECTHUTEISI JUPEKTOpa 10 Y4eOHO-BOCIIUTATEIbHOM paboTe u pacinpoBKOil MOAUCH U
XPaHUTCS B apXUBE B YCTAHOBIIEHHOM IOPSIJIKE.



